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Welcome to europeanjobdays.eu. In this video, employers will be shown how to publish job vacancies on the European (Online) Job Days platform as an exhibitor 

To begin, you must be logged in. To do this, go to the top of the page and click on the “Log in” button located on the right-hand side. On the following page, you will be prompted to sign in using your username or registered email address and a password. Then click on the “Log in” button below to proceed.

In order to create a job vacancy, go to the menu on the left-hand side of your dashboard and click on “My jobs”. Then click on the “Add new job” button located at the bottom of the screen to publish a new job vacancy.

You will then be given two options. The first option allows you to import your job vacancy from the EURES portal.

If you have already registered a job vacancy on the EURES portal, simply go to the EURES portal and copy the unique job reference ID of your job vacancy, as shown in the example. Next, paste it into the "EURES job ID" field in your dashboard. To finish the import, click on the “Import” button below. Provided the job reference ID is correct, your job vacancy will be automatically retrieved from the EURES portal, and its details will be displayed below. You can also verify and complete any missing information if necessary. Once ready, click on the “Save” button at the bottom of the page to publish this job vacancy on the European (Online) Job Days platform and make it visible to all jobseekers.

The second option is to create your job vacancy by entering the details manually, step-by-step. The first field requires you to enter the title of your job vacancy. When ready, select an Job fair for the job vacancy from the drop-down menu below. This will be the event your job vacancy will be available for. The next step requires you to describe the job vacancy in more detail and define the expiry date after which your job vacancy will be automatically archived. In the respective fields below, you can specify the number of job vacancies available, the type of position, and the salary range, including the currency. To finalise this section, you can elaborate on some job requirements, nice-to-haves, as well as benefits offered to your potential employees.

In the next section called “Additional information”, you can select the “Sector”, “Workplace country”, “Workplace city”, “Education level”, and “Education field”. You can tick the box beneath if one or all the education fields are required to apply for this job. In the next step, use the drop-down menu to define both the language skills required for the job vacancy and the proficiency level. Use the “Add another item” button for each new language you wish to add. You may add multiple languages by following the same procedure. Optionally, you can also select some “Required ESCO skills”, which refer to the European classification of Skills, Competencies and Occupations, followed by the mandatory information about the “Occupation field”. If you wish to make work experience a requirement for this job, tick the box “Work experience” and select the duration of work experience from the drop-down menu below. On the new platform, you can specify if there are any restrictions that apply to the job vacancies you will publish, for example when a driving licence, a specific certificate or a particular diploma is required. If there are none, simply choose “No”. If you click on “Yes”, you will be prompted to list any restrictions in the text box below. If you wish to provide jobseekers with more information about your job vacancy, you may want to copy your website address into the “URL” field, including the “http(s)” prefix along with a link title in the “Link text” field. If your job vacancy is also available as a .doc or .pdf, you can upload the files below.	Comment by Naomi Nakamoto: Such as?

Finally, in the “How to apply” section, you can choose the application method for this job vacancy including the European (Online) Job Days platform, email, or an external website.

If you are happy with the job vacancy, click on the “Save” button to publish it on the platform. Once the job vacancy has been published, you may view it by clicking on the “Jobs” tab at the top of the page. You can also edit it at any time by clicking on the “Edit” tab at the top of the page showing your job vacancy, or access and edit it through your dashboard by going to “My jobs” or “My organisation jobs”.

Thank you for watching this video on europeanjobdays.eu. We hope we have provided you with the necessary help. If you need any further assistance, do not hesitate to contact us at helpdesk@europeanjobdays.eu.
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